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Personal Profile, Performance Outcome, and Self-appraisal Form
for submission to the Performance Appraisal Committee for consideration of contract renewal


	Personnel Division

 Performance Appraisal  

A 005

Revised Edition: 17/02/2020


Name…………………………………………………………………………………………………………………………..…

Position……………………………………..…….School…………………………………………………………………..
Note:   
1 Items ( - ( to be completed by the appraisee, ( by appraiser. 

2 This form provides a general framework that may be adapted by the appraisee to meet the individual requirement. Additional information may be submitted on separate sheets for attachment to this form.

( Personal History

Date of Birth………….Month……………………Year………………. Age………………..years


Higher Education (Highest level first)

	Qualifications gained
	Subject
	Year of graduation
	Institution

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


( Workload in the previous  years (Officially approved)

1 Teaching   (Please specify undergraduate or postgraduate level)


	Level
	Course Code
	Name of Course
	Credit
	Hour /Trimester
	Group/Students
	Trimester           /Academic- year

	
	
	
	
	Lect.
	Lab
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Students’ evaluation of teaching 

	Degree Level
	Course Code
	Name of Course
	Trimester 
/Academic year
	Grade awarded

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


2 Research and Academic Development

2.1 Research  (Please specify the topic, project leader, source of funding, and duration of each research project)

2.1.1 Research Project……………………………………………………………………...

……………………………………………………………………………………...………………

……………………………………………………………………………………...………………

……………………………………………………………………………………...………………

2.1.2 Research outcome………………………………………………………………….…

1) Completed research paper…………………………………………………….…..

……………………………………………………………………………………...………………

……………………………………………………………………………………...………………

……………………………………………………………………………………...………………

2) Published research paper………………………………………………………..…

……………………………………………………………………………………...………………

……………………………………………………………………………………...………………

……………………………………………………………………………………...………………

(
- Research paper (Indicate the name of the principal investigator, title, year and place of publication, number of pages). 
- In case of a collaborative research project, please specify your share of the contribution to research work.


2.2 Academic Performance Record

2.2.1 Course outlines, lesson plans, teaching aids and handouts

1)……………………………………………………………………………………

        2)……………………………………………………………………………………

3)……………………………………………………………………………………
4)……………………………………………………………………………………

2.2.2 Lecture and seminar notes, coursebooks

1)……………………………………………………………………………………

        2)……………………………………………………………………………………

2.2.3 Academic articles

1)……………………………………………………………………………………

        2)……………………………………………………………………………………

3)……………………………………………………………………………………

4)……………………………………………………………………………………

2.2.4 Academic writings, translated works or published textbooks         1)……………………………………………………………………………………


2)……………………………………………………………………………………

2.2.5 Other academic activities

1)……………………………………………………………………………………

        2)……………………………………………………………………………………

3)……………………………………………………………………………………


(
-  Academic writings and publications (Indicate the name of author, title, year and place of publication, number of pages).

- In case of joint authorship, please specify your share of the collaborative task.

3 Academic Services  (Please specify types of activities and amount of time involved in the provision of these services)

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………

………………………………………………………………………………………………………

………………………………………………………………………………………………………

4 Administration  (Please specify the administrative task(s) for which you are directly responsible and the amount of time involved in carrying out the task(s)) ………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

5 Other duties such as acting as advisor to students’ clubs/activities, membership of committees/work teams (Please specify types of activities and the amount of time involved)

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

6 Please specify at least 3 teaching and learning development programs or seminar courses provided under academic competency development project for WU new faculty members you have taken during the first year of probation.

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………

………………………………………………………………………………

( Self-appraisal 

3.1 Performance expectations, job development plan, and self-development plan.

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………

3.2 Personal competencies, skills, and experiences that can contribute to the achievement of the goals and objectives of the School/University
…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
3.3 Problems and obstacles relating to job performance, and suggested solutions

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

3.4 Assistance and support expected of the School and/or University (eg in-service training, short study visit, study/research leave, and further study)

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………


I testify that all statements above are true and accurate.
Signed…………………………………..Appraisee

Date………..Month……………….…..Year……..

Certified by the Supervisor
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………






Signed………………………………Dean/Director







          (……………………………....)







Date………..Month……….…….…..Year……..

( Summary of Performance Appraisal by the Appraiser


	Type of performance
	 Level of  performance appraisal

	
	 Excellent
	Very good
	Good
	Fair

	Academic writings and publications

1.  Teaching materials  and academic works

    1.1 Course outlines, lesson plans, teaching aids and handouts

       1.1.1……………………………………………………………………             

          1.1.2……………………………………………………………………

          1.1.3……………………………………………………………………

          1.1.4……………………………………………………………………

          1.1.5……………………………………………………………………

     1.2 Lecture and seminar notes, coursebooks                 
          1.2.1 …………………………………………………………………

          1.2.2……………………………………………………………………

          1.2.3……………………………………………………………………

          1.2.4……………………………………………………………………

          1.2.5……………………………………………………………………

     1.3  Academic articles

          1.3.1……………………………………………………………………

          1.3.2……………………………………………………………………

          1.3.3……………………………………………………………………

          1.3.4……………………………………………………………………

          1.3.5……………………………………………………………………

    1.4 Academic writings, translated works or published textbooks

          1.4.1……………………………………………………………………

          1.4.2……………………………………………………………………

          1.4.3……………………………………………………………………

          1.4.4……………………………………………………………………

          1.4.5……………………………………………………………………


	………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..


	………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..
	………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..
	………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………..

………



	Type of performance
	Level of performance appraisal

	
	Excellent
	Very good
	Good
	Fair

	2.  Research

           2.1……….……………………………………………………………..

           2.2……………………………………………………………………...

           2.3……………………………………………………………………..                              

           2.4……………………………………………………………………..
	………..

………..

………..

………..
	………..

………..

………..

………..
	………..

………..

………..

………..
	………..

………..

………..

………..

	3.  Other academic activities

           3.1……….……………………………………………………………..

           3.2……………………………………………………………………...

           3.3……………………………………………………………………..                              

           3.4……………………………………………………………………..

           3.5……………………………………………………………………..
	………..

………..

………..

………..

………..
	………..

………..

………..

………..

………..
	………..

………..

………..

………..

………..
	………..

………..

………..

………..

………..


   

Summary of Performance Appraisal 

Satisfactory
    Unsatisfactory
Comments

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Signed………………………………………….Appraiser
              (…………………………………………)

Date……..Month……………………………Year………..
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